
   

 
 
 
 
 
 

 
Application Package  

Raffle Licence Requirements 

Please read the following carefully:  
 
• Your completed application and your cheque payable to the Municipality of 

Leamington in the amount of 3% of the value of the prize is to be submitted at least 
three (3) business days prior to the date you plan to order your raffle tickets. 

 
• The market retail value of the prize(s) to be awarded shall not be less than 20% of 

the anticipated gross receipts from the sale of the tickets calculated on the total 
number of tickets expected to be sold multiplied by the price per ticket as approved 
on the licence application. 

 
• The value of the prize(s) shall include the amount of any duty, tax, sales tax or other 

cost that may be in addition to the base purchase price of the prize, and shall be paid 
by the licensee.  Prize(s) shall be awarded free and clear of any mortgage, lien or 
any other encumbrances. 

 
• Where the prize(s) has a value over $10,000.00 legible copies of a firm price 

quotation, invoice, or agreement to purchase, are to be obtained and made available 
to the Municipality. 

 
• An irrevocable Letter of Credit may be required for the full prize value from charities 

conducting raffle lotteries with a prize value over $10,000.00. 
 
• Rules of Play are to be included with the completed application (see attached 

Sample Rules of Play). 
 
• No person under the age of 18 may purchase raffle tickets. The Ontario Gaming 

Commission (AGCO) recommends that no person under 18 be allowed to sell 
tickets.   

 
The attached AGCO Lottery Report must be filed within 30 days of the date of the last 
draw and returned to the Leamington Municipal Office, Attention Lottery Licensing.  



  

 
 
• Those applying for a lottery licence shall provide a sample ticket with their 

application. The raffle licence number must be printed on your raffle tickets (see 
below). 

 
Note: A licence number for the raffle lottery will not be provided until the licence has 
been approved by the licensing authority. Printing companies will be able to provide a 
sample to accompany your application and will add the Licence number after your 
application is approved. 

Lottery Report after Event 
 
In addition to the Lottery Report please be sure to forward the following information to 
the Municipality to ensure the raffle conducted is according to the (AGCO): 

 
• List of winners and their telephone numbers 
• Copy of any advertisements used 
• Copies of all deposits and made to lottery trust account and corresponding bank 

statements 
• Does the number of tickets printed agree to application?   
• Is your advertisement of the winners in accordance with the application?  
 

It should be noted that it is the licensee’s responsibility to know the “Terms and 
Conditions” and policies set forth by the Registrar of the Alcohol and Gaming 
Commission of Ontario.  A copy is provided to you with your Raffle Application and 
Raffle Report. 
 
For further assistance contact the Licensing Assistant at 519-326-5761 extension 1120 
or at licensing@leamington.ca.  
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Sample Rules of Play 

This information is intended as a guide only. 

Those applying for a lottery license shall provide “rules of play” with their applications. 
Rules of play shall indicate the detailed procedures to be followed for all draws and for 
all prizes to be awarded.  Rules of play shall be made available to ticket purchasers if 
requested.  The following information will assist lottery applicants develop rules of play. 
 
Sample Raffle Draw Details: 

Participants may purchase a lottery ticket for a chance to win one of 4 prizes worth a 
total value of $5000.00.   

The prizes will be awarded according to the following schedule: 

• 1st ticket drawn wins $250.00 cash 
• 2nd ticket drawn wins $500.00 cash 
• 3rd ticket drawn wins $1250.00 cash 
• 4th ticket drawn wins the Grand Prize trip to Mexico worth $3000. 

 
Before each ticket is drawn, the tickets within the drum will be spun five times.  Winning 
tickets will be placed back in for a chance to win the grand prize. 
 

 Sample 50/50 Rules of Play: 

 Location, event and time of draw i.e. ABC Hockey Association 50/50 tickets to be drawn during 
second intermission during hockey games on the first and fifteenth of each month, from January 
to March. 

 The ticket purchaser deposits ticket(s) in the raffle barrel/box. Tickets are mixed up three times 
before ticket drawn. 

 The first ticket drawn will be considered the winning ticket and announced. However, in the 
event a winner does not come forward to claim the prize, the ticket number will be announced 
again after waiting one minute it will be announced the third time should no one claim.  Another 
ticket will then be drawn and the same process used until a winner has claimed; 

Winner wins 50% of the total collected for the 50/50 draw to a maximum prize value of 
$300. 

Penny Draw Details: 
 For $2.00, participants purchase 10 tickets which are detachable from the stub portion (retained 

by the purchaser). Participants may enter as many tickets as they possess on any item (prize) 
they are interested in by depositing the tickets into a container assigned to that item (prize). The 
item (prize) is awarded to the person whose ticket is drawn, at random, from the container. The 
container is shaken three times prior to drawing the ticket. The raffle is limited to a maximum 
prize board of $500 and individuals must be present to win.  



  

Elimination Draw Details: 

 Participants may purchase a lottery ticket for a chance to win one of six prizes worth a total 
value of $10000.00.  Before the start of the draw, the drum containing the tickets will be spun ten 
times.  The prizes will be awarded according to the following schedule: 

• 1st ticket drawn wins $100.00 cash 
• 5th last ticket drawn wins $250.00 cash 
• 4th last ticket drawn wins $750.00 cash 
• 3rd last ticket drawn wins $1250.00 cash 
• 2nd last ticket drawn wins $2650.00 cash 
• Last ticket drawn wins $5000.00 cash 
 

For further assistance contact the Licensing Assistant at 519-326-5761 extension 1120 
or at licensing@leamington.ca.    
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